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Required Element: Introductory Material — Section 2
Mission Statement:

The purpose of total Catholic education is to make known the message revealed in the person
and teachings of Jesus Christ and to prepare individuals to function as effective Christians in our
modern society.

Ludington Area Catholic School seeks to fulfill this purpose by offering educational programs
that are designed to nurture spiritual life, to bring about full human development and to foster a
just society.

To achieve this end, our school will offer students a thorough grounding in the Catholic faith,
elementary academics, social skills, fine arts and athletics, according to each child’s abilities.

Introduction:

Ludington Area Catholic School is located in the rural community of Ludington, Michigan.
Population of Ludington is approximately 8,000. Ludington Area Catholic School is the only
Catholic school in Ludington, Michigan. Ludington Area Catholic School belongs to the
Diocese of Grand Rapids in Grand Rapids, Michigan and has educated children in the Ludington
Area for over 100 years.

Ludington Area Catholic School is an elementary school, educating students from all
socioeconomic backgrounds from three and four year old preschool programs through the sixth
grade. Approximate yearly enrollment is 185 students (120 students in grades K-6). There are 9
full time teachers, one part time teacher and 3 shared time teachers in addition to the principal
and secretary. Ludington Area Catholic School also employees 3 classroom aides and one full
time and one part time custodian.

Required Element: Vision and Goals — Section 3

Vision:

Technology and telecommunications are revolutionizing the ways we work, play, and
communicate. In order for our students to become skilled, productive members of this global
work force, we need to build on and accelerate the use of technology in our schools.

The community of Ludington Area Catholic School believes in educating the whole child and
providing them with the tools to become active, productive, problem-solving, decision-making,
thinking and contributing citizens. To this end, the students of Ludington Area Catholic School
will be provided the opportunity to utilize computer technology.

The vision for technology at Ludington Area Catholic School is 1) continue to update computer
equipment for students in grades preschool through sixth, as well as staff, 2) to educate staff
members in the use of computers as a tool for professional productivity as well as integrating it
into the curriculum for the benefit of students and 3) to create a technologically literate student
body by creating opportunities for students to utilize computer technology as a regular part of
learning.



Goals: Students in Ludington Area Catholic School will possess the knowledge and
technological skills to obtain, organize and evaluate information to become effective and creative
communicators who perform tasks (ethically and legally) to live in a global society.

e Integrate technology into the school curriculum.

e Provide ongoing professional development opportunities to enhance staff use of
technology as a professional productivity tool (i.e. parent letters, newsletters, grades, etc.)
as well as an educational tool to integrate and enhance technology into the school
curriculum,

e Enable students to become competent users of technology.

e Improve student achievement

e Provide access to and learning opportunities via the Internet for students, parents and
staff.

e Provide modern hardware and software for staff and students.

e Utilize Ludington Area Catholic School’s Technology Committee for advice to
continually update the technology plan.

I. CURRICULUM
Required Element: A. Curriculum Integration: SECTION 4

1. Basic operations and concepts
a. Students demonstrate a sound understanding of the nature and operation of
technology systems
b. Students are proficient in the use of technology

Strategies include:

Students will be introduced to the names and descriptions of the different pieces of technology
hardware and be able to: 1) identify the different pieces of technology equipment and 2) describe
the function of each piece of technology, i.e. input/output device

Students will be introduced to a variety of computer software programs in order to learn basic
processes of things like: opening a program, closing a program, using functions such as open,
save, save as, etc.

2. Social, ethical, and human issues
a. Students understand the ethical, cultural, and societal issues related to technology.
b. Students practice responsible use of technology systems, information, and
software. Apply ethical and legal standards in planning, using, and evaluating
technology.



Strategies include:

Students are taught to respect copyright laws, by learning about copyright laws and putting
information into their own words and documenting websites in bibliographic format to give
credit to the websites where they acquired the information.

c. Students develop positive attitudes toward technology uses that support lifelong
learning, collaboration, personal pursuits, and productivity.

Strategies include:

Students learn to work together as they learn new programs. They are encouraged to share their
knowledge and expertise with peers.

Students are taught that technology is a tool for learning and they can use it to pursue knowledge
acquisition.

3. Technology productivity tools
a. Students use technology tools to enhance learning, increase productivity, and
promote creativity.

Strategies include:

Students utilize technology to create a variety of projects to enhance classroom curricula,
including such programs as multimedia: PowerPoint, HyperStudio, written reports: Publisher,
Word, etc.

b. Students use productivity tools to collaborate in constructing technology-
enhanced models, prepare publications, and produce other creative works.

Strategies include:
Students utilize programs such as Publisher and Word to create and publish school newspapers,
etc.

c. Use technologies to input, retrieve, organize, manipulate, evaluate, and
communicate information.

Strategies include:
Students creating files, saving files, opening files, etc. to create projects that communicate
information in a variety of formats, i.e. multimedia, word processing, etc.

d. Employ a systematic approach to technological solutions by using resources and
processes to create, maintain, and improve products, systems, and environments.

4. Technology communications tools
a. Students use telecommunications to collaborate, publish, and interact with peers,
experts, and other audiences.
b. Students use a variety of media and formats to communicate information and
ideas effectively to multiple audiences.



Strategies include:

Students using a variety of software programs including multimedia (PowerPoint, HyperStudio)
to communicate information to a variety of audiences including peers, parents, grandparents etc.
(consider adding a section to the school website to display student work without last names, etc.)

5. Technology research tools
a. Students use technology to locate, evaluate, and collect information from a variety
of sources.
b. Students use technology tools to process data and report results.
c. Students evaluate and select new information resources and technological
innovations based on the appropriateness for specific tasks.

Strategies include:

Students utilize the Internet to locate, evaluate and collect information to create reports for
classroom projects as well as independent projects with topics of their choice.

Students will critically evaluate information located, to determine its validity for the topic being
researched.

6. Technology problem-solving and decision-making tools

a. Students use technology resources for solving problems and making informed
decisions.

b. Students employ technology in the development of strategies for solving problems
in the real world.

c. Use and transfer technological knowledge and skills for life roles (family
member, citizen, worker, consumer, lifelong learner) (Michigan Technology
Content Standard #1)

d. Apply appropriate technologies to critical thinking, creative expression, and
decision-making skills. (Michigan Technology Content Standard #3)

7. Evaluate the societal and environmental impacts of technology and forecast alternative
uses and possible consequences to make informed civic, social, and economic decisions.

Strategies include:
Students will research different types of technologies and how they impact family life, the work
place, etc.

I. CURRICULUM
Required Element: B. Student Achievement: SECTION 5

As use of computers has increased, staff members have gained greater skills and knowledge and
have moved beyond simply using computers to increase productivity. In addition to using
computers for typing letters to communicate with parents and for gradebooks, staff members
now use computers for a greater variety of purposes. All teachers in preschool through sixth
grade utilize the computer to create curricular instructions for students ranging from simple
worksheets to elaborate instructions for research projects, etc.



Technology integration is becoming more and more obvious within the regular curriculum at
various grade levels.

Technology in the learning environment has been ongoing at Ludington Area Catholic School.
Each year shows continued improvement in teacher knowledge of technology as well as student
understanding and use of technology. Technology integration is presently occurring in many
different curricular areas and grade levels. The skills of students improve from preschool
through sixth grade and as they advance in years they gain a greater understanding of technology
and its uses. Curriculum in grades preschool through third focus on developmentally appropriate
curriculum, as they learn to read, write, and understand mathematics and other curricular areas.
Technology is integrated into these grades through developmentally appropriate activities. As
students mature in their knowledge and understanding of content areas as well as technology
there is greater opportunity for technology integration, beginning in 4™ grade and continuing
through fifth and sixth grades.

e Students in grades 1 through 6 use Accelerated Reader as an incentive to improve their
reading skills.

e Students in the 4-year-old preschool program attend computer lab once a week, under the
supervision of the preschool aide and a parent. Occasionally, the computer teacher will
demonstrate new programs, whether on the hard drive or on the Internet, for the students.

e Students in kindergarten through third grade receive computer instruction once a week
for a period of 30 minutes. During these sessions, the students learn a variety of
programs that could be used by the classroom teacher for technology integration.

e Students in fourth through sixth grade receive computer instruction once a week for a
period of 60 minutes. During these sessions, students learn a variety of programs, i.e.
word processing; spreadsheet; multimedia programs: HyperStudio, PowerPoint; Internet
research, etc. Classroom teachers are able to integrate technology more easily with their
curriculum, once the students understand how to use the different programs.

e In addition to the scheduled computer instruction, classroom teachers have access to the
computer lab. There are numerous open computer lab slots on a daily basis, where
teachers can sign up to use the computer lab with their students. The computer teacher is
also available to team teach with any teacher, when prior arrangements have been made.

These are some of the ways in which computer technology is integrated into the classroom
curricula:

e 6™ grade: students use the Internet to research methods of time-keeping to go along with
their hands-on-science unit. Students then create “Time Flyers” utilizing the Publisher
program. Students also utilize various programs (Microsoft Word, Microsoft
PowerPoint, Microsoft Publisher, HyperStudio, etc.) to create projects for a variety of
subject areas such as social studies, science, reading, etc. Students create a school
newspaper utilizing word processing as well as Publisher programs.



5th grade: students create a school newspaper utilizing word processing as well as the
Publisher program. Students utilize a variety of programs (Inspiration, Word,
PowerPoint, Publisher, HyperStudio, Excel, etc.) and learn a variety of skills within those
programs. Students then use these programs to create projects for subject areas such as
reading, science, social studies, English, etc. Students utilize the Internet for research as
well as curricular-designed webquests such as language arts, social studies, etc.

4th grade: students learn a variety of programs (Inspiration, Word, PowerPoint,
Publisher, HyperStudio, Excel, etc.) and create curriculum area projects such as Saint
Reports in PowerPoint, Animal and State Reports in HyperStudio, etc. Students utilize
the Internet for research and other educational activities.

3rd grade: students learn to keyboard, using the program Type to Learn; use a variety
of educational software; utilize the Internet.

2nd grade: students learn basics of computer operation, i.e. opening software programs,
saving documents, opening documents, characters on the keyboard including letters,
space bar, specialty keys such as shift, tab, etc. Students draw pictures and type
sentences and/or paragraphs that describe the pictures. Students also use a variety of
educational software.

1st grade: students learn basics of computer operation, i.e. opening software programs,
saving documents, opening documents, characters on the keyboard including letters,
space bar, specialty keys such as shift, tab, etc. Students draw pictures and type
sentences and/or paragraphs that describe the pictures. Students also use a variety of
educational software.

Kindergarten: students learn basics of computer operation, i.e. opening software
programs, saving documents, opening documents, characters on the keyboard including
letters, space bar, specialty keys such as shift, tab, etc. Students use drawing programs
for different activities. For example, students use a 4 panel document and utilize a letter
of the week and draw 1 thing that starts with the letter k, in the next panel 2 things that
start with the letter k, in the next panel 3 things that start with the letter k, in the next
panel 4 things that start with the letter k. Another example: students are assigned two
letters of the alphabet, type the letter, draw a picture to go along with that letter, then
write something like “A is for apple tree and anteater.” Students also use a variety of
educational software.

Preschool: four-year-old preschool students utilize the computer lab once a week. They
utilize a variety of developmentally appropriate software programs. Through the use of
these programs they learn how to correctly open and close programs, improve mouse
control, etc.



Students will continue to:

attend computer lab sessions once a week with the Computer Teacher

learn technology terminology such as hardware, software, input and output devices, etc.
learn educational programs, Internet search strategies

learn productivity software and terminology such as word processing, desktop publishing,
multimedia, including terms such as title bar, menu bar, tool bars, etc.

Over the next two years:

Accelerated Reader books and tests will increase.

A library automation program will be purchased and implemented.

Staff will use the computer lab to support curriculum. A variety of software and hardware will
be used at various grade levels:

Preschool: educational software (CDs as well as programs loaded on the hard drive) such as
Mighty Math Carnival Countdown, Kiddie Puzzles, Internet sites such as Little Fingers Parlor
Index (http://www.little-g.com/shockwave/ loading.html), Barney (http://www.hitentertainment.
com/barney/flash mx/sites/?c=us&L 3= colour_game.swf&NF=empty&CL =), Clifford
(http://pbskids.org/clifford/games/bone.html), etc.

Kindergarten: educational software (CDs as well as programs loaded on the hard drive) such as
Mighty Math Carnival Countdown, Kiddie Puzzles, Internet sites such as Little Fingers Parlor
Index (http://www.little-g.com/shockwave/ loading.html), Barney (http://www.hitentertainment.
com/barney/flash mx/sites/?c=us&L 3= colour_game.swf&NF=empty&CL =), Clifford
(http://pbskids.org/clifford/games/bone.html), etc. Early Learning Toolkit2 to enhance a variety
of curricular areas including creativity (2Paint), Language Arts (2Publish), Mathematics
(2Count, 2Go, 2Graph).

First/Second grades: students will utilize a variety of software to enhance curriculum,
including productivity tools such as Sunbuddy Writer, Early Learning Toolkit2 to enhance a
variety of curricular areas including creativity (2Paint), Language Arts (2Publish), Mathematics
(2Count, 2Go, 2Graph). Students will use the Internet to participate in Webquests in particular
content areas.

Third grade: students will learn keyboarding, in addition students will learn to use word
processing programs such as Sunbuddy Writer and Word. Students will use the Internet to
participate in Webquests in particular content areas.

Fourth grade: students will utilize a variety of programs to enhance curriculum such as word
processing programs, desktop publishing, multimedia: PowerPoint and HyperStudio. These
programs will be utilized by the classroom teacher to have students create multiple projects such
as State Reports, Saint Reports, etc. Students will use the Internet to participate in Webquests in
particular content areas.

Fifth/Sixth grades: students will utilize a variety of programs: desktop publishing, word
processing, PowerPoint, HyperStudio, Excel (spreadsheets) to enhance curriculum. These
programs will be used to create language arts projects, etc. Students will also use the Internet on
a regular basis to conduct research as well as to participate in Webquests. Students will utilize



scanners, microphones, the Internet and digital cameras to create curricular-related projects.
Utilize the SmartBoard for curricular-related projects/lessons.

I. CURRICULUM

Required Element: C. Technology Delivery: SECTION 6

Students at all grade levels will continue to be instructed in the use of the Internet to gain
additional knowledge. Teachers will use the Internet as an educational tool to enhance
curriculum for all students.

I. CURRICULUM

Required Element: D. Parental Communications & Community Relations: SECTION 7
The educational technology plan will be made available to parents through a letter. If they
would like to read the technology plan, copies will be available at the school office, by request of
parents.

The school website will continue to be updated, with notifications going home to parents,
informing them of the updates. Updates include such things as weekly principal and teacher
letters, listings of homework assignments, etc.

Parents and other community members will be invited to become part of the technology
committee to provide ideas and feedback for the technology plan.

Communication with parents is done on a consistent basis, with Principal notes as well as
Teacher notes going home on a weekly basis. In addition, a school newspaper is put together by
grades 5 and 6 at least four times per year. E-mail addresses of all staff members have been
made available to all parents.

I. CURRICULUM

Required Element: E. Collaboration: SECTION 8

Not applicable since Ludington Area School is a preschool — 6" grade school and does not offer
any adult literacy programs.

II. PROFESSIONAL DEVELOPMENT
Required Element: F. Professional Development: SECTION 9

Ludington Area Catholic School will provide its staff with the appropriated technology and
training to effectively teach each student and comply with state and national standards for
teacher competencies. In order for all teachers to have the access to training, Ludington Area
Catholic School will provide training for word processing, e-mail, electronic grade book,
spreadsheets, database, use of the internet, graphing, power point, use of digital camera, and
other necessary training as needed by teachers throughout the duration of this technology plan.

In addition to teacher training sessions, professional development continues through such
documents as “QuickNotes” which are explanation sheets on different technology topics.
Additionally, the technology coordinator works one-one-one with each teacher throughout the



school year as need arises and technology sessions are offered during the summer as well as
throughout the academic year.

Continued professional development will lead to:
e alearning community that incorporates technology and education.
e improved staff technology competency.
e technology tools being fully used in curriculum and instruction.

Teachers will be able to:

e use terminology related to computers and technology to identify and relay error messages
to technology support personnel.

e operate computer systems for their personal use as well as in the classroom and computer
lab.

e utilize and connect technological devices including digital cameras, scanners,
microphones, etc. to support instruction

e use and apply productivity tools such as word processing, desktop publishing,
gradebooks, etc. for personal and professional use.

e plan, explore, evaluate, and deliver instructional units that integrate a variety of
technologies in their grade level and subject areas.

e use the Internet as a communication tool through e-mail, as well as educational research
to evaluate on-line sources of information that support and enhance curriculum.

e use data projectors to support and deliver presentations.

II. PROFESSIONAL DEVELOPMENT

Required Element: G. Supporting Resources: SECTION 10

Technology training has been and will continue to be a top priority at Ludington Area Catholic

School. These are some of the supporting resources available for professional development:
e Ludington Area Catholic School Technology Coordinator/Teacher

Manuals

Internet tutorials

One-on-one training sessions

In-house technology training sessions

Conferences (MACUL.: Michigan Association of Computer Users in Learning)

Sharing of ideas and resources among staff through e-mail communications as well as

staff meetings

Regional Educational Media Center (REMC 2)

e Training sessions through the Mason-Lake ISD as well as REMC2

III. INFRASTRUCTURE, HARDWARE, TECHNICAL SUPPORT, AND SOFTWARE
Required Element: H. Infrastructure Needs/Technical Specification, and Design:
SECTION 11

10



e Current status:

50 computers school wide (30 in the computer lab, 2 in each classroom) PIII,
1GHz, WinXP OS, MS-Office 2000

10 laptop computers for full-time staff PI11, 850 MHz, Win XP OS, MS-Office
2000

Win 2000 Server, with frequent lock-up problems

10/100 Switch, D-Link Wireless network

7 access points

problems with grade 5 and other computers accessing the network on a consistent
basis

cable Internet access

e-Trust (Computer Associates) anti-virus program

SmoothWall firewall/filtering

Multitude of educational software: Edmark: MindTwister Math, Mighty Math
Carnival Countdown, Mighty Math Number Heroes, Millie’s Math House;
Sunburst: Type to Learn, Hot Dog Stand, Ice Cream Truck, SunBuddy Writer,
Reading Who? Reading You!, Word Parts, Vowels: Short & Long, Number
Meanings & Counting, Fraction Operations, Combining and Breaking Apart
Numbers; Accelerated Reader; 2SimpleUSA: Early Learning Toolkit2

2 scanners

6 digital cameras (2 Kodak DC-50, 2 HP 3.3 megapixels, 2 Sony Cybershot 5
megapixels)

1 SmartBoard

2 data projectors

8 microphones

1 laser printer

12 inkjet printers

e Equipment needed to be acquired to improve instruction and student learning:

Timeline:

2006 - 2007

e Needs assessment of hardware, software and licenses.
e Needs assessment of technology infrastructure.

e Needs assessment of professional development.

e Continue with professional development.

e Needs assessment for telecommunication needs.

e Review and update technology plan.

2007 — 2008

e Purchase hardware according to needs assessment.

e Purchase software and licenses according to needs assessment.
e Update infrastructure according to needs assessment.

e Continue with professional development.

11



e Update telecommunication technology and add voicemail according to needs

assessment.

e Review and update technology plan.

e Anticipated Hardware Needs
50 computers for the computer lab, classrooms and library.
10 laptops for teachers and principal

1 server

“Hardwire” the building for server/internet access (currently have wireless system)

e Available Technical Support
Local technical support companies
Technology teacher
Technical support from providers
Charter Communications
Mason Lake ISD
Muskegon ISD

ITI. INFRASTRUCTURE, HARDWARE, TECHNICAL SUPPORT, AND SOFTWARE

Required Element: I. Increase Access: SECTION 12

Continued professional development in the area of technology. When computer upgrades are

made, laptops will be available for students to check out and bring home to work on homework,

projects, etc. Explore options/ways to utilize technology to support those students who are

struggling with academics

IV. FUNDING AND BUDGET
Required Element: J. Budget and Timetable: SECTION 13

2006-2007

Supplies $1,000
Hardware/Software ~ $2,300
Technical Support ~ $1,000
Internet Access $1,728

Total $6,028

2007-2008

$1,100
$2,400
$1,000
$1,728

$6,228
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IV. FUNDING AND BUDGET
Required Element: K. Coordination of Resources: SECTION 14

Ludington Area Catholic School plans on replacing hardware every 4-5 years, maintaining the
infrastructure on a regular basis and purchasing software as needed. In order to meet our
growing technological needs, Ludington Area Catholic School will coordinate resources from
state and federal grants, private grants, donations, memorial funds, and budgeted funds. We
have had tremendous support from our local parish and private industry in the past and anticipate
the same level of support in the future.

V. MONITORING AND EVALUATION
Required Element: L. Evaluation: SECTION 15
Technological advancement is an ongoing process. To this end, steps will be taken to evaluate a
variety of areas:
e Teacher knowledge and use of technology
e Student knowledge and use of technology
e Integration of technology into the curriculum
e Effectiveness and operability of equipment within the infrastructure

e Technology evaluation forms will be filled out by staff members at the beginning
of each school year as well as at the end of each school year.

e Student knowledge and use of technology will be measured during computer lab
as students learn to use technology equipment

e To track the integration of technology into the curriculum, teachers will be
required to fill out short forms, including the date, time and description of activity
whenever they use the computer lab, as well as utilizing computers in the
classroom

e Effectiveness and operability of equipment within the infrastructure will be a
team effort: staff members as well as students will keep the technology
coordinator informed of any problems within the system. If it is a problem that
cannot be handled at the school level, technical support will be acquired through
school parents who volunteer their time to work with the computer equipment.

e Goals will be monitored for completion. Unmet goals will try to be addressed
within the current school year if not, they will be addressed the following year.

V. MONITORING AND EVALUATION
Required Element: M. Acceptable Use Policy: SECTION: 16
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Staff Agreement

This signed Internet Acceptable Use Agreement will be valid for one year. A new agreement
will need to be signed each school year.

The following statements guide acceptable staff use of the Internet and other technology
resources:

1. In order to keep the computer network running smoothly, staff must notify the network
administrator immediately, if any problems are encountered on the Internet or the
Network. Problems may be caused by viruses, problems with the filtering and/or firewall
and must be detected quickly to maintain the integrity of our school’s computer
equipment.

Staff may not damage or mistreat equipment or facilities under any circumstances.

Staff may not intentionally waste computer resources.

Staff may not employ the network for personal financial gain or commercial purposes.

Staff may not download, load, or copy any software or other programs from the Internet

or other sources to or from the organizational equipment unless permission is explicitly

granted by an authorized party (i.e. the network administrator and/or principal).

6. Staff may not engage in practices that threaten the integrity of the network (e.g.,
knowingly download files that have a virus).

7. Staff may not engage in personal business that is unrelated to the mission of the
organization or the performances of their job.

8. Staff may not write, use, send, download or display obscene, threatening, harassing or
otherwise offensive messages or pictures, including pornography.

9. Staff may not use the equipment or network for any illegal activities, including the
violation of copyright laws and software piracy.

10. Staff may not use anyone else’s password, nor may they share their password with others.

11. Staff may not trespass into anyone else’s personal information (i.e. address, phone
number or confidential information), including and especially that belonging to students,
community members and families, or fellow employees.

12. Staff must read, abide by and enforce the rules and regulations governing student
use of the Internet.

SARE A

Staff should also be aware that communication over a network is frequently recognized as public
by its very nature. Therefore, general rules and standards for professional behavior and
communications will apply at all times. In an effort to maintain system integrity and to ensure
responsible use, files and communications can and will be monitored. Staff should not under any
circumstances expect that e-mail messages or files created, modified, transmitted, received or
stored on organizational equipment are private. E-mail and Internet use can and will be
monitored and therefore is not private.

Staff member: I have read these Employee Guidelines for Acceptable Use and agree to use the
Internet and all associated equipment and information in a way that is consistent with these
guidelines. I understand that failure to do so will result in the loss of my Internet privileges
and other disciplinary action as deemed appropriate by organizational officials.

14



Staff Member’s Name:

Staff Member’s Signature:

Date:

Background
As part classroom technology integration, Ludington Area Catholic School will use Internet

access as an educational tool. It is conceivable that many parents may be concerned about a
range of issues that Internet access will open up, in particular:

e The types of information to which their children will have access

e The manner in which access will be controlled

e The publishing of images and personal information

The staff of Ludington Area Catholic School is taking all possible precautions, to provide the
most appropriate educational resources and experiences for the students.

A pledge is made by Ludington Area Catholic School to provide antivirus, filtering and firewall
programs to provide the safest possible Internet use by our students.

Internet Access

e Ludington Area Catholic School has schoolwide Internet access. In order for students to
use the Internet they and their parents must agree to the rules set forth. A signed copy of
the Internet Acceptable Use Agreement must be on file in order for students to use the
Internet. This agreement will be valid for one school year.

e Use of the Internet by students at Ludington Area Catholic School will be for educational
purposes only. Access to the Internet will be used for research, project and learning
activities directly related to the curriculum.

e Student access to the Internet will be supervised at all times to ensure that it is being used
appropriately, and to prevent students from accessing inappropriate materials. Where
possible, technological solutions will be used to ensure that student access is limited to
relevant materials.

e Students will only be able to download a file under the direct supervision of teaching
staff.

In order for students to use the Internet, they must abide by the following rules:

1. Internet use will be done only when a teacher is present in the room and permission has

been given to use the Internet.

2. Students will only use search engines approved by the teacher.

3. At times, teachers will assign particular websites for students to use. Students may only
use these websites unless they get permission from the teacher to search for additional
information.

Students will use the Internet for educational purposes only.

Students will only be able to save information approved by the teacher and saved in
designated locations as determined by the teacher.

6. Students WILL NOT use e-mail accounts or enter and participate in chat rooms.

SRR
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10.

| agree

Students WILL NOT put any personal information on the Internet about themselves,
other students or adults, including names, phone numbers, addresses, e-mail addresses,
etc.

Students WILL NOT put photos of anyone on the Internet.

Students will notify the teacher or other adult, immediately, if anything inappropriate
appears on the computer screen.

Students will follow all rules set out in the Student Agreement form.

Student Agreement

to abide by the rules set forth for Internet use at Ludington Area Catholic School. 1 will

utilize the Internet in a responsible manner for purposes stated by my teacher. | can expect that
adequate supervision will be available when | am using the Internet.

1.

NE DO

i

10.

11.

12.

13.
14.

I will only use the Internet when a teacher is present in the room and permission has
been given to use it for educational purposes.

I will treat all computer equipment with respect.

I will follow all school rules while using the Internet.

I will be kind and polite when using the Internet.

I will not access files of any other students. I will only access files that I have
created for classroom work.

I will only use the Internet as part of my education, and I will only access
information that is useful to me in my studies. I will use the websites
provided/assigned by my teacher unless I get permission to use others.

I will use search engines approved by the teacher.

I will not use any e-mail accounts or participate in chat rooms.

I will not copy, download, or install any software or programs to or from school
computers.

I will not give out any personal information about myself, other students, or adults,
on the Internet including names, addresses, telephone numbers, e-mail addresses,
etc.

If anything inappropriate appears on the screen while utilizing the Internet, I will
immediately alert my teacher or other adult, so appropriate actions can be taken to
promptly remove the image from the screen.

I will tell my teacher or my parents right away if I come across any information that
makes me feel uncomfortable.

I will not respond to any messages on the Internet.

I will not use the Internet before or after school hours.

Students should be aware that Internet use can and will be monitored and therefore is not private.

I understand that breaking any of these rules will result in my losing Internet access

privileges for a period of time determined by my teacher/administrator

Student Name:

Student Signature:

Date:
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Parent/Guardian Agreement:

| give permission to to use the Internet at
school for educational purposes in accordance with the Student Agreement above.

I do not give permission to to use the Internet
at school.

Parent/Guardian Name:

Parent/Guardian Signature:
Date:
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